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GUIDELINES FOR ADMISSION TO FINAL EXAMINATION  

  

Step 1 – Entering Thesis Title 

Student Internet Portal > Click on “Degree” > “Diploma attainment”. 
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Click on “ Inserimento Domanda di tesi” .  

  
Enter the thesis title in both Italian and English (*mandatory fields). Optionally, provide a 
brief description of the thesis content in the "Thesis Abstract" field, both in Italian and 
English. Click the dropdown menu to opt for authorization to consult the thesis 
(*mandatory field). 
Click "Avanti."

 
Enter the supervisor and any co-supervisor. 
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Click “ Aggiungi” , then type the professor's last name and click “Avanti” .  
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Click on "Completa tesi" . 

 

 

 

Note: To finalize the procedure (including submitting the degree/final examination 
application), supervisor's approval of your thesis is required. Once approval submitted, an 
email notification will be sent to your institutional mailbox.  
Then, you can proceed with submitting the final application. 
Note: The supervisor's approval replaces the signature on the paper application, so it no 
longer needs to be printed or submitted to the Student Office.  
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Step 2 – Completing the ALMALAUREA Questionnaire 

Before proceeding with the application for degree completion, click on 
"Registrazione/Compilazione questionario AlmaLaurea".  

 

A new tab will open to AlmaLaurea website.  
Register and and complete the graduate questionnaire.  
Note: The application for admission to the final examination cannot be completed until the 
questionnaire has been filled out. For details on how to complete it, refer to the specific 
Guide at AlmaLaurea website. 
   

     

  

  

https://www3.almalaurea.it/cgi-bin/lau/cv_enter.pm?20160818110135=
https://www.almalaurea.it/en/for-students-and-graduates/end-of-course-questionnaire
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Step 3 – Online Submission of  Degree Application 

Click on "Inserimento domanda di conseguimento titolo".

 
Check the box for the session and click "Avanti". 
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 Enter any additional information in the designated field. Then click "Avanti” . 

  

    
  

If you have already completed all your exams, check the box "Ho già sostenuto tutti gli 
esami" and click "Avanti"; otherwise, just click "Avanti". 

  
 
Enter any exams taken but not yet recorded in your career in the table below, then click 
"Avanti". 
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Do the same for any exams still to be taken, specifying the scheduled exam date. 
  

On the summary page, verify the entered data and then click “ Completa domanda 
conseguimento titolo”  
  
Note: The application must be completed online by the deadlines as per Academic 
Calendar. It does not need to be submitted to the Student Office. The supervisor's approval 
replaces the online signature. 
  

The MAV payment for the diploma fee will be available in the Payments section of the 
Student Internet Portal and must be paid by the application submission deadline indicated 
in the Academic Calendar. 
Step 4 – Uploading the PDF Thesis 

The thesis no longer needs to be submitted to the Student Office on a CD but must be 
uploaded to the Student Internet Portal (by the deadline set in the Academic Calendar) in 
PDF format. This step is possible once the Student Office has confirmed your degree 
application. 
From the menu, click “Degree”  and then “ Diploma attainment”. 
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Then click on “ Allegati tesi” .  

 

  

  
  

  
  

 

  

  

Next, click “Allegati tesi di laurea” . 
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Enter the final thesis title, optionally provide a brief description, and upload the PDF file by 
clicking “Choose File” . Then click “Avanti” . 
Note: If the thesis title is too long, opt for an shortened form. 

 
  

  

If necessary, you can add another attachment. Then, on the final page, click “ Conferma 
allegati tesi” . 

Then click “Aggiungi nuovo allegato” .     
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Note: Only one PDF file must be uploaded, containing the cover page and the thesis text. 
For the Department of Law, two files must be uploaded: one with the thesis (and cover 
page) and one with the abstract. 
Note: To verify that the attachment has been uploaded, access the Student Internet Portal 
under Degree > Diploma attainment  
and check that a PDF file is associated with the Thesis Summary section. This confirms 
that the upload was successful. 
If the attachment has not been uploaded, the message “NESSUN ALLEGATO ASSOCIATO 
ALLA TESI” will appear. 
The “Allegati tesi” button remains active until the deadline, even if the file has already 
been uploaded. This is useful if you need to replace the attachment (in case of any 
changes). 
 
 

  

  

  


